
2017 Security Network Summerschool
Practical Issues



Practical issues

Theo Vermeulen and Tanja de Boer 
Staff responsibilities, Warehouse 
management; Reading room: 
supervision, access, procedures; 
Behavior of readers; Tracking what 
readers borrow; Recording your 
collections and how to mark individual 
items



Recording

• Only recorded items can be given out
• All items must be marked
• All markes are recorded and can be 

checked on our website. 

















Atlases

• Koeman (1967-1985): most derivitive 
atlases are treated as different 
impressions of the same atlas

• Plates vary per copy
• Maps were removed from atlases and 

reused in historical-topgraphical 
atlases

• Was the map alreqady missing when 
the atlas came in to the library?



Securitizing early printed 
atlases before 1800

• Since 2009
• 700 volumes described in detail
• Referal to bibliographies when 

possible
• Restaurations when required





Instructions for marking 
plates 

• Recto
• On a darker printed place
• All full page maps are foliated and 

stamped
• Maps in a textpage are not stamped



Surveying the special 
collections

• Since 2016
• 5% (?) of special collections 

incorrectly catalogued or misplaced
Surveying:
• Improves access
• Addes to the trustworthyness of the 

national library



Why now?

Renovation of the repository-floors for 
the special collections (2015-2017)

• Moving all the collections at least 
once

• Reorganising the order
• Check after moving is essential



workflow

• 4 FTE
• Work in the stacks
• Desk work
• Databases and dumps from the GGC
• Increasing production?
• What to do with partially catalogued 

collections f.i. paper, bookbindings, 
manuscripts?

• money



Standcontrole bijzondere 
collecties

Maak een database 
met een lijst uit GGC 

op volgorde 
signatuur

Vergelijk titels op 
lijst (laptop) met 
aanwezigheid in 

magazijn

Wordt titel op 
lijst ook op de 

plank 
aangetroffen?

Staat signatuur 
op plank in GGC?

Titel invoeren 
volgens (verkort) 
richtlijn in GGC

Controleer titel 
volgens checklist

Afwijkingen 
geconstateerd?

Afvinken als correct 
in databaseTitel als zoek 

aanmerking in 
database

Correcties d.m.v. 
software 

automatisch 
doorvoeren in GGC

Ja

Nee

Nee

Ja

Nee

Afwijkingen noteren 
in database

Ja

Alleen correcties van 
het signatuur?Ja

Correcties 
handmatig 

doorvoeren in GGC
nee

Coördinator

Medewerker

Product Support

•



figures

• 600.000 titles to survey
• 92.000 done in 1 year (16%)
• To do: 500.000 (84 %)
• New records: 2.245 (2,4%)
• Corrected records 7.834 (8,5%)



Found and not (yet) found

• Found: 66
• Not yet located 2.636 (mostly 

bindings and large formats)
• Ca. 300 ‘really missing’
• Average production was 385 pppw 
• After introducing new workflow ca. 

500 pppw
• Still more than 5 years work ahead of 

us



Any questions?
Tanja.deboer@kb.nl
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