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Using Connexion to access Hand Press Books
Navigation/Customization

Search Hand Press Books

Edit records and perform final actions

Derive new records

Help and Documentation




OCLC Connexion ...

Browser interface for OCLC’s cataloging tools

Access to WorldCat bibliographic database and
authority file

http://connexion.oclc.org/



http://connexion.oclc.org/

Hand Press Book database

= HPB records reside In a separate database

= Not integrated into WorldCat

- The HPB database iIs indexed using most
standard WorldCat indexes

= Some HPB-specific indexes.

= Only authorized CERL members can access the
HPB records.




Getting Started

http://connexion.oclc.orq

Enter Cataloging authorization & password in spaces
provided

OR

Open Local Browser Settings to save autho/password for
automatic logon

Preferences - set up worksheet to guide you
through basic Connexion settings:

http://www.oclc.org/support/documentation/connexion/browser/ge
ttingstarted/setupbrowser.pdf



http://connexion.oclc.org/
http://www.oclc.org/support/documentation/connexion/browser/gettingstarted/setupbrowser.pdf
http://www.oclc.org/support/documentation/connexion/browser/gettingstarted/setupbrowser.pdf
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Add up te 10 authes... ®ocic

23 http:/fconnexion.oclc.org - OCLC Connexion - Local Browser Settings - Microsoft Internet Explorer Q@@
OCLC Connexion

Local Browser Settings "”

Click any column heading for help about that item

SeIECt One Default Authorization Password Name Dewey-Only
aUth O as L 100-044-501
default

100-049-314

select

autho with
each logon Save Settings

Mote that you MUST hawe cookies enabled for this screen to work. If you use both
Internet Explorer and Netscape, you will need to enter your settings information
separately in each browser since they store cookies in different locations. If you
upgrade to a different browser version it is possible that you may need to reenter the
walues.

No Default Authorization

¢ ¢ & & 6 & & O 0 0

Your settings were last updated 03 /20/2008308:43:09




Choeoese appropriate autho

OCLC Connexion - Logon - Microsoft Internet Explorer

File Edt Yiew Favorites Tools  Help

@Back = \) @ @ {h pSearch ‘?V'n"\{Favorites @ 8' ':i\"' @ hd |_J aﬁ
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GﬂOglE“Clv V|G0 0@ ﬁ - * Bookmarks |Q Popups 0kav| ":;}Check - ‘AutoLink - gr_‘ AutaFil BSend tow i‘; @Settingsv

OCLC Connexion® Digital Archive® ®
SERVICES CatExpress ® WorldCat Selection®

WebDewey® OCLC

. . !IEI' ¥ i
Authorization [100-325-186 Dewey -Only Session

Connexion Documentation

Password Connexion Tutorials

OCLC Cataloging Label Program

Product Services Web

- OCLC Usage Statistics
T System Alerts
100-044-501 -

100-049-31d About these Links

100-237-628
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Select Hand Press Book

OCLC Connexion Home | Help | Diacritics | Contact | Logoff

Cataloging =» Authorities <) Express =» Pathfinders =» Hand Press Book =) General ®ocic
searcn 1| | W show
Search Options [ [Browse Options [ Create Options [ [Show Options |

Welcome to the OCLC Connexion® service

| =

Hello GBYCP !
Topics

Y¥ou will be using the service in FULL mode. ® News |PoR

& OCLC Connexion Information

Message of the day

® OCLC Connexion Docurnentation

May is asian Pacific &merican Heritage Month and QCLC is celebrating it with a 209% discount on ® Legal Information
selected titles awvailable through our Language Sets service. Please e-mail langsets@oclc.org, or

call 300-848-5878 ext, 5096, for more information or placing an order. Useful Links

WorldCat Statistics
WorldCat Record Change Request

WworldCat Record Marge Request

QCLC(R) Members: ¥You can FaxX bibliographic and authority change requests & duplicate record
reports with attached proof (photocopies of title-pages, etc.), from the item via a U.S. toll-free
FaX number 1-866-709-6252, or, you can still send photocopies via U.S. Postal Service to the
OCLC Quality Contral Section. Cther errar reporting options for changes and duplicates that do Product Services Web

not require proof are still available for your use. For more information, see Chapter § of the OCLC Usage Statistics

Bibliographic Formats and Standards Manual, available at Known Froblems and Troubleshooting
http: Afwww  ocle. orgdhibformats/ensquality

Authority Record Change Request

QCLT Systern Alerts Page

Access & Authorization Form

OCLC Support: +800-848-5800 (Toll Free to the U5, and Canada)
OCLC Support: +614-793-8682 (International) e-mail: support@ocle.org

Copyright 1978-2008 OCLC Online Computer Library Center, Inc.

@ Session Timer 3950 # Internet




Navigation




Navigate...

General tab
= Customize navigation bar
= Set service-specific options
- Keyboard shortcuts

- Record views
Service tabs determined by autho

Change settings as default or for one session




Shortecut keys

Default shortcut keys

= may be customized in Preferences

Some navigation shortcuts cannot be
changed, such as <CTL> <SHIFT> W, for
the WorldCat search screen




Keystroke shortecut options

OCLC Connexion Home | Help | Diacritics | Contact | Logoff

<) Cataloging Authorities <) Express <» Pathfinders =» Hand Press Book [=p(elfi[-{F ] ®occ

Cens NI
] Prcterences v

Preferences

Customize
Keystroke Shortcut Options keystrokes to assign
wour most-used
actions to the keys
wou find conveniant,

Select a default operation for each shortcut key (Use each one only ance)

Cirl+Shift+A | Replace Record

} Quick Tip
Cirl+Shift+¢ | Apply Default CD ST
make a keystroke
Cirl+Shift+0 | Derive Mew Hecord MEEHTE
Connexion,
. - Selact thiz option o
Cirl+Shift+E |Exp0rt Record in MARC prevent conflicts with
keystrokes used by
other software that is

Cirl+Shift+F |Flag Record active while you use

Connexion,

Cirl+shift+G |Set as Default Constant Data

crl+Shift+H | Display Holdings

Cirl+Shift+K |Cnntru| All Headings and DDC

Cotal | e Definitions may

Cirl+Shift+M | Lock Master Record
Ctrl+shift+P  Produce be Changed fOr
Cirl+Shift+3 |Release Record Lock 5 - t
Cirl+Shift+R |Ref0rmat Record Sess I O n ) O r Se
Clrl+Shift+5 | Save Record as d efau It

Cirl+Shift+U | Update Holdings

Ctrl+shift+y \alidate Record

@ Load time is 1781 millisec [ Master Frame et ] Session Timer 39:53 ® Internet




Permanent Navigation Keystrokes @ ocic

<Alt><A> Authorities Tab
<Alt><C> Cataloging Tab
<Alt><G> General Tab
<Alt><H> Help Header
<Alt><L> Logoff Header
<Alt><O> Home Header
<Alt><S> Contact Support Header

<Alt><,> Diacritics Table Header




Customization




Preferences ®ocLc

OCLC Connexion Home | Help | Diacritics | Contact | Logoff

< Cataloging <) Authorities <) Express <) Pathfinders <) Hand Press Book [sp (e{il-¢ || ®ocic
QU | i
V * Preferences v| |

Admin Options

Preferences

¥ General Gptions - Customize Connexion interface and assign keystrokes for actions

» Cataloging Options - Set up bibliographic record display and select label format

¥ ocal Holdings Options - Set up Local Holdings record display and set related options

» Authority Options - Set up authority record display and set options for authority control
»Export Ophions - Select export method and set related options

»Pathfinder Options - Set up pathfinder display

»Express Cptions - Set up bibliographic record display and set editing options

»Hand Press Book Options - Set up Hand Press Book record display

@ Load time is 1031 millisec [ Menu ] Session Timer 39:54 ® Internet




Hand! Press Book Options Cea

OCLC Connexion Home | Help | Diacritics | Contact | Logoff

=» Cataloging =» Authorities <) Express =» Pathfinders <p Hand Press Book |5 (e0/[10 ]| ®ocLe

ST | A |

~|[* Preferences | vl |

Preferences
Cancel 3
Hand Press Book Options
Hand Press Book Record View
®MARC Template  OMARC Text Area
Mode for Single Record from Search Results
®Display Mode  OEdit Mode
Hand Press Book Save File Record View
®MARC Template  OMARC Text Area
Hand Press Book Constant Data Record View
®MARC Template  OMARC Text Area
Placement of Record Areas

FixedField - Place at top or bottom of record
®Top OBotlom

Record Status - Place at top or bottom of record
OTop  @Botlom

Validation Levels

Add or Replace Hand Press Book Record
@Stucture CBasic  OFull

Export Hamd Press Book Record

Applies o the export action on a single Hand Press Book record

@MNone  OBasic  OFull

Derive Record Fields - Fields To Transfer
Select fields to transfer to Hand Press Book records or Hand Press Book constant data records

@ Load kime is 2469 milisec [ Master Frame Set ] Session Timer 3951 & Internet




Hand Press Boeok Options ®ocic:

OCLC Connexion Home | Help | Diacritics | Contact | Logoff

=) Cataloging =) Authorities <) Express =» Pathfinders =» Hand Press Book [ ef1/[ /]| ®occ

" ows JNEETIDN oocumentation )
[Fewes options 19 BT R

®Mone  OBasic  OFull

Derive Record Fields - Fields To Transfer
Select fields to transfer to Hand Press Book records or Hand Press Book constant data records

006 007 01X 02X 03x
D4x 05X 0EX 07X 08k
09%x 1xx 2K )6 4
oK B THK S Ox

My Status - Enter default text for My Status

My Status for Saved Hand Press Book Records | | optional

My Status for Constant Data Records | | optional

Hand Press Book Record Results - Number of records per screen

O 10Records  O25Records @ 100 Records

Fixed Field Label Linking Options - Display fixed field labels as help links when editing
@Active  Olnactive

Label Format

O34 ®3e OSLB OSPL

Label File Name

File Name: Labels svs

Label File Type

®Institution O Individual
Mark For Label and Save Record
OOn  ®Off

@ Load time is 2469 millisec [ Master Frame Set ] Session Timer 38:19 # Internet




Export options ®ocLc:

OCLC Connexion Home | Help | Diacritics | Contact | Logoff

=» Cataloging =3 Authorities <) Express =» Pathfinders =» Hand Press Book [ iciif ]| ®ocic
v | [* Preferences M

(| %

Preferences

[ Cancer
Export Options

Flagged Bibliographic Record Export Format

OMNore - Prompt to select format at time of export
®MARC

O Dublin Core HTML

ODublin Core RDF

Flagged Hand Press Book Record Export Format

OMone - Prompt to select format at time of export ]
OMARC
®UTF-3

Export Destination
®Export to a File  OExport to a TCP{IP Connection

Export File Name

File Mame; EROMMWarldCatdat |

Export File Type
® Institution O Individual

Fields To Delete On Export

Enter field tags to delete in exported record.

Separate tags with a comma or use a hyphen to show ranges.
(e.g. 920, 239-999)

Bibliographic Record: | |
Authority Record: | |

@ Load time is 2375 millisec [ Master Frame Set ] Session Timer 3936 & Internst




Use
Hand Press Book




Basic Search Options

Use Command line for any search key

- Enter search key in prescribed format
Or, use search key boxes

- Keyword searches / Numeric searches

= Select qualifiers from lists

Keyboard shortcut to search screen  <ctrl> <Shift> W
Keyboard shortcut to command line <Alt> Q

= Appears with bib record




Keyword and Phrase search

Keyword (xX:)
= single word in any field/subfield

Phrase (xx=)

= Multiple words in specific order in single subfield

Whole phrase (xxw=)

= Multiple words in specific order in single field




Use Boolean operators

And Or Not
Include qualifiers to narrow results

(pl: paris or au: asham) and pd: 1590

» Maximum records to retrieve iIs 1,500




HPB-Specific Indexes

HPB -Citation Cl:, Cl=, CIW= ci=*“‘goffM122”

HPB - Country of HP:, HP= hp:ctu
holding (MARC21
Country Code) hp:enk

HPB - Institution & lh:oxford
Location

(name of inst or country)

HPB - Place of 5 260 a e; 261 f; pl:london
Publication (printing) 262 a; 533 b;

752 a-d; 773 d
HPB - Publication : 260 c g pd:1585
(printing) date




su:sculpture and hp:ctu

OCLC Connexion [ 39:37 ] Home | Help | Diacritics | Co

= Cataloging =» Auth es = Express Hand Press Book | = “. 01 ®ocLc

Search | [N creste BN Show |
The SU: (subject) e

ST TR [ Browse Options [ Create Options [|[Show Options v| |

Books ¥ | RecStat c Entered 19850130 Replaced 20071113230307.1
: ae | sme o mm | oo
keyword index e [ cot [ e [] e

Cont GPub i Indx

matches text in field e s Fest pares  ous] [ |

Cty-BAfc yus Functions
|| (Ctv)582369 Functions

[CStRLINICTYCS82369-E | Functions
fifa] | Functions

ocLC | Functions

Musée du Louvre. | Functions

Explication des tahleaux, statues, bustes, ete. © §b composant les galeries du palais de la chambre des pairs |Functi0ns
de France : elle comprend la galerie de Rubens, le petit cloitre des chartreux, de Lesueur, les ports de
France, par Wernet, avec |la suite par M. Hue ...

||| A Paris - $b P Didat, I'aing .., $c 1814 |Functi0ns
|72 p.; $c 16 o, |Functi0ns

Bound with copy 2 of Notice des tableaux exposes dans la galerie du musee. Paris, 1814, |FUﬂCtiDnS
Didat, P, $c 'ainé. $2 687 % PRIMN |Functi0ns

ho I d i ng) i ndex ma.tCheS Raintimgebasmrance $z Paris $v Exhibitions |Functi0ns

Sculpture $z Frahce $z Paris $v Exhibitions. |Functi0ns

text i n fi e I d 852 $n | 10| Art museumns §z France |Functi0ns

Chron. $y 1814, $2 630 % CHR. |Functi0ns

| Functions

‘Yale University Library $b bacrb h N2030 $i AT 1814 $n ctu |Functi0n5
|Functi0ns

N | Fmrtion

@ Laad time is 7344 millisec [ Master Frame Set ] & Internet




(ti= "covent garden*") AND
and yr: 1800-

0OCLC Connexion [ 39:04 ] Home | Help | Diacritics | Contact | Logoff

<» Cataloging <» Auth s <» Express - Hand Press Book | = 000000 @ ocic
searcn | [ | T
BT T | Browse Options  [&|[Create Options B[ Show Options ~ =

3 records found searching for ({{ti= "covent garden**)) AND hp= "enk") and ¥r: 1800- in Hand Press Book

Wiew Record |1 View List

Search Results Current displal default list |54

The Covent Garden journal : embellished with four views. London : Printed for J.J. Stockdale, 18100 818 p., [4] leaves of plates : ill

. a choice collection of songs now singing at all the b ] [ 39:25] Home | Help | Diacritics | Contact | Logoff

i o o men
ey T NS = ueenicsatlanchlc il ?E RERITE 32_ ce =) Cataloging  =» Authorities =» Express .'J Hand Press Book -) General Bocc
Four songs, : Covent Gardens Mr: urns' lament. The hills of Glenorchie. D=

ca. 1800 and 182071 8 p. - 1 ill.; 12° OCLC. Search | |

" Hand Press Book |~ | [[F[517 Optlun: Create Optlon: hdl | Show Optlon: vl
T (ST Y —

0cLC 167962446

Books *| RecStat n Entered 20030120 Replaced 20071111034440.5

Cirl

MRec
Indx
Dates

THA$Cc ELU Functions

Se a rC h m atC h eS d ata ;_ (UKLU)GBVUILLY 11 h 19366045 |:::Z:Z

[CEtRLINIUKLG1836E048-E
th |Functi0ms

O | Functions

- - The|Covent Garden journal - $b embellished with four views |Functi0ns
I n fl e I d S 245 y 85 2 $ n L London : &b Printad for J.J. Stockdale, $c 1810. |FunEtiDms
816 p., [4] leaves of plates : $hill. ; $c 22 cm. |Functloms
Dedication to George, Earl of Dartmouth, signed by John Jos. Stockdale |Functi0ms
Originally published in weekly numbers, with last issue published April 28, 1810, Cf. Postscript, p. [815]. |Functi0ms

an d F F Dates e I e m e n t ||| ULL copy is from the collection of Lt.Cal. A.C. Bromhead. $5 UKLU |Functions

ULL copy is bound in full polished calf with gold fillets and turn-ins, spine gilt, red leather lettering-piece with |FU”Et"3”S
title: "History of the O.P. riot". 5 UkLU

Theatre Royal (Covent Garden, London) $x Studies |Functi0ms
Old Price Riots, London, England, 1804 |Functi0ms
Stockdale, John Joseph, $d 1770-1847. |Functi0ms
Dartmouth, George Legge, $c Earl of, £d 1755-1810, $e dedicatee. |Functi0ms
History of the O.P. riot. |Functi0ms

=1

S

University of London Library (Senate House)) $n enk |FuﬂEtiDﬂS

[ [ [Functions

@ Laoad time is 3187 millisec [ Master Frame Set ] £ Internet




Browsing eptions

Avallable for several indexes

Options include

= Word - any word in field
= su:religion
= Phrase -start with first word in subfield
- pn=plenck, joseph jacob*
= Whole phrase - start with first word in field

« Tiw=dodechedron of fortune*

< Punctuation indicates type of browse




Scan tiw=dodechedron de fortune*

me | Help | Diacritics | Contact | Logoff

- Hand Press Book [ = o0 Bocic

Browse || QICCD || GEZTID
Search Options ~ | |* Hand Press Book |~ 34| | Show Options ~

Browse Search History

Hand Press Book Quick Tip

Type the exact vord
(=) of the index you
want, baginning with

Bromrse far ‘dudechedmm de fortune™ ‘ in |T\t|e Whole Phrase itiw=)

h'd
0OCLC Connexion [ 39:51] Home | Help | Diacritics | Contact | Logoff
Fewer Indexes X Clear Search

<) Cataloging <) Authorities <) Express - Hand Press Book | = 00001 ®ocic

[ Searcn JNEEE | creae WL snow

Search Options * ||I* Hand Press Book | v | (& CEICRITLER | v ELLLAA LTS v |
Br ing for tiw= dodechedron de fortune* in Hand Press Book

View Line - Next Page

Browse Results

Line Term Records
1. DODECAS THESKM DE WOCE FEOD| ENWVSQWVE SYNONTYMIS 1
DODECAS THESMWM SELECTARWVM DE ORIGINE DEFIMITIONE ET NATWRA FEODORWM 1
DODECAS THESMM SELECTARWM EX PART || COMPEMND FEOD CAP Il DE PERSOMNIS FEVDA DANTIBVS ET 1
DODECAS W1 MISCELLANEARUM QUAESTIONUM EX ¢ CORNELI TACITI DE SITU MORIEUSQUE GERMANORUM LIBELLD 1
DODECAS Wil MISCELLANEARUM QUAESTIONUR EX C CORMELI TACITI DE SITU MORIBUSQUE GERMANORLUIM LIBELLO 1
DODECAS YWill MISCELLANEARUR QUAESTIONUM EX © CORMELI TACITI D STU MORIBUSQUE GERMANORUM LIBELLO 1
DODECASTICHOM AD AUGUSTUM ROMANORUM REGEM SEOMSLUM 1
DODECATAEON ORMATISSIMO AC DOCTISSIMO WIRO IUWENI DM GEORGIO FEHRIO KITTHINGEMSI FRANCO IURIUM 1
DODECATEUCHUS PROPHETICUS 1
m DODECHEDRON DE FORTUNE 4
11, DODECHEDROM OF FORTUME 1
12, DODECHIMNI ABBATIS IN MONASTERIO 5 DYSIBODI AD CHRONMICA MARIAN] SCOT] CONTINUATE HISTORIA AFPENDIX 1
13 DODECI WISIONI SACRE E MORALI 1
14, DODEDAMDSEM 1
16, DODEDAMNTZ DODEDANTZEM VEL FORDANSKET GAMTSKE WYTTELIGEN FOR UNGE OC OAMLE DER UDI AT BESKUE OC SEE 1
16, DODEKA DELTOS SMWE 1
17, DODEKACHORDOM 2
18, DODEEACHORDOM AUSE 1
19.  DODEKAHORDOMN PLAGH AUTHEMTAE 1
200 DODEKAMEMNOI 1

2 el - e - gy

View Line

Next Page

@ Load time is 2703 milisec [ Master Frame Set ]  Internst



Search results / displays

Brief list - 2 to 5 records

= Sort order based on main entry
Truncated list - 6 to 100 records

= Sort order based on index searched

< Additional fields from index searched show in popup screen
Group list - 101 to 1,500 records

= Sorted by
- material type (if applicable)
= Year or range of years

System supplied display based on records retrieved
= Change view from drop down list




Edit existing records for local practices
Edit workforms to create new records

Use constant data for repetitive data

Store temporarily In save file while
completing the process




Edit/ Add/ Delete Fields

Search by OCLC

Add field (may use Copy / Paste functions)

Delete field

MARC Help: link to Bib Formats & Standards, 3" ed

http://www.oclc.org/bibformats/en/



http://www.oclc.org/bibformats/en/

Record display / edit

Edit / Action / View lists
= Reorganized options into 3 lists
= Alphabetical arrangement of options

= Only see commands that apply to record
and/or your authorization number




Diacritics changes and options

Enter diacritic after the character it modifies

« Conforms to Unicode standards

Process:
« Place cursor after the character
- displays a pop-up window

« Select the diacritic / close the window

Options: use bar syntax, copy and paste, or Unicode-
enabled keyboard.




Generall Info

| &=~

from Diacritics tab
@ fat | @ = & J.ﬁ.ddress I@ sentityMewBrowser=about%:25253ablank vI

| Google -

j {5 Search Web @3 Search Site | €yrageInfo » Fgup + P Highliaht

Search

|\ _Browse HII Create I Show |

I* WorldCat

a Character Name - Microsoft Internet Explorer provided by OCLC, Inc.

R [ T
e [T
Fe T
s Bl
&g
Eag
ez ol
mo [T
e [T
Fs ol

R [T
e [T
s [T
R [T
BT
o [
NG

J File Edit Miew Fawaorites Tools  Help
27608 .
J{-Backv#v@ﬁ|@53arch§$
fre h ¢ J G('Jﬂglﬁ‘v j %Search Weh Q_'ESearch Site ‘ ﬂPage Info = Llp - ,Highlight
A-Ch—
SE190 Table of Diacritics and Special Characters | |
For Identification and Input
GE180
GE1301 | New Procedures and Options
g3 7 * Enter diacritics following the characters they modify.
* |f you use Internet Explorer, you can press <F7> to open a character-chart
Fh window that allows easy entry of diacritics and special characters. (Windows
BRI only: not supported by Macintosh versions of IE.)
'_ In display mode, Connexion shows the diacritics and special characters.

G_E Erl In edit mode, you can display either the diacritics and special characters or
directic their bar syntax code equivalents. On the General tab, under Admin Options,
[Mantre click Preferences. Select General Options; then select Interface Customization

Options. On the Interface Customization Options screen, under Diacritics and
420 p. Special Characters in Edit View, select Display Diacritic or Character (default)
Tendar or Display Bar Syntax.
Traduc

The table provides information on diacritics and special characters. It is intended as a ready reference for

Compr the identification and input of diacritics and special characters in bibliographic and authority records. vou
Ervirar 4THV 115k the infnrmatinn in this table for nther databases such as Pathfinders i annrnnriate for u.tIP. in >

I FUFI_LIrT=

=

Environnement Fx Foltigque gouvernementale.

=l I P S~

I Ci v i - I

-




Position cursor after the character
that will recelve the diacritic ...

0OCLC Connexion [ 39:54 ] Home | Help | Diacritics | Contact | Logoff

=) Catalog ies < Express -, Hand Press Book | = - -¢] BocLe

searcn | EEED | 2T | GETID
YT T TTTAR [Browse Options || Create Options [ (Show Opions vl

1] Audn

]

EREN

itF

=

OCl te vus Functions
[CEy1235880 Functions
(CEtRLINICTYC1235890-E | Functions
381.84R | | Functions

| | Functions

3]
s

o
=]
[

| | Functions

La grande hikle renolivellee di noéls nouveauy © Fh ol tous les mystéres de la naissance & de I'enfance de |FU”CtiDﬂS
Jésus-Christ sont exgligués.

REEH
HA-HHHHH EH =

A Troyes : Bb Chez Garner le jeune, imprimeur-libraire, rue du Temple, $c [ca. 1780] |FUﬂCtiDﬂS
4pts.in 1w ; $Bc 17 cm. |Functi0ns
BEIN 1871 5377: Imperfect: t.p. mutilated with some loss of text; bled at top; damp-stained. |FUﬂCtiDﬂS
BEIM 1871 373 Imperfect signatures: E,|MN-C wanting. |Functi0ns
BEIM 1871 373 Imperfect: signatures: E-C wanting. |Functions
BEIMN 1971 380: Variant. Imperfect: signatures: A-D, -0 wanting. |Functions

[
=5}
=

2%}
o
=

(1))

(1))
\wn
[}

(1))
\wn
[}

o
o
[}

Titles of pts. [2 ]-[3] vary slightly. Pt. [4] has title: La grande bible de noels tant vieux gue nouveausx. |Functions
Signatures: A-Q15. |Functions
Wiithout the music; airs indicated by title. |Functi0ns
Carols, French. |Functi0ns
Chapboaks, French. |Functi0ns

Cleveland Public Library. $h Preservation Office. |Functi0ns

o
)
[}

o
)
[}

(5]
o
[}

[lell=]

=3
4]
=

=3
4]
=

=]
=
o

/=

Grande bible renouvellée, ou, MNoéls nouveaus. |Functi0ns

il P PR S Ry s | = H |l:| 1 tine:
8 Trkernet




Press <F7> to open table
and select diacritic ...

OCLC Connexion

=) Cataloging

[ 39:54 ]

<% Authorities < Express

1]
]

&

Home | Help | Diacritics | Contact | Logoff

File Edit Wiew  Fawvorites

Tools  Help

Google ||Gv

leoo@uEv ﬁ»

=

oo |
(5] (5]
|l o

o
=]
[

EHHREEE
o o
o e wn

[

/=

OCl te vus

(CEv)1235880

(CEtRLINICTYC1235890-E

|381.54R

kT

locLe

La grande hible renouvellee de noéls nouveauy : $h ol tous las
Jésus-Christ sont expligués.

A Troyes © $h Chez Garner le jeune, imprimeur-libraire, rue du T4

4pts.in 1w ; $Bc 17 cm.

BEIM 1871 377 Imperfect tp. mutilated with some loss of text; bl
BEIN 1871 378: Imperfect: signatures: E,|MN-C wanting.

BEIN 1871 373: Imperfect signatures: E-C wanting.

BEIN 1871 380: Variant. Imperfect signatures: A-D, -0 wanting.
Titles of pts. [2 ]-[3] vary slightly. Pt. [4] has title: La grande hikle

Signatures: A-CQI5.

Without the music; airs indicated by title.

Carols, French.

Chapboaks, French.

Cleveland Public Library. b Preservation Office.

£

m
J
-
(1]
=
=
o]
O
=
=5
0
(]
o]
3

d Special Characters

Character:

Language:

| Acute

v | Mone

Grande bible renouvellée, ou, MNoéls nouveaus.

Ié Acuke

a Internek

ol PN P 15 P P |

i

[ Frinctinm b

8 Trkernet




Close diacritic box to return to

record with diacritic In position...

OCLC Connexion [ 36:36 ] Home | Help | Diacritics | Contact | Logoff

=) Cataloging < Authorities <) Express .'J Hand Press Book | = 00 ®occ
Search | m

wd o R
cont GPub ute o] Indx ]

Desc ills Fest Dist Dates 17s0],[ |

040 OCl fc yuUs Functions v
mm (Cty)1235830 Functions v
03s|| [ |[cstrun)cTvC1235890-E | Furictions v
naz DE 381.94R |Functions V|

[ ] I[s0 || Functions v|
|:|:|| QcLc ||Functi0ns Vl
243 La grande hible refouvellés He noéls nouveaux © $h ol tous les mystéres de la naissance & de l'enfance de |Functi0ns "l

Jesus-Christ sont ehaligus

D]lA Troyes : $h Chez Garner le jeune, imprimeur-libraire, rue du Temple, $c [ca. 1780] ||FU”C“U”3 V|
|:|:|| dpts in 1w $c 17 cm. ||Functigns vl
@ :: BEIM 1971 377: Imperfect: t.p. mutilated with some loss of text; bled at top; damp-stained. |Functi0ns "l
@ :: BEIM 1971 378: Imperfect; signatures: E,|,N-0 wanting. |FU”C“U”3 "l
@ :: BEIMN 1971 379: Imperfect; signatures: E-Q wanting. |FU”C“U”3 "l
@ :: BEIM 1871 380: Wariant. Imperfect: signatures: A-D, FQ wanting. |FU”C“U“5 "l
D]l Titles of pts. [2 ]-[3] vary slightly. Pt. [4] has title: La grande hible de noels tant vieux gue nouveaus. ||FU”C“U”3 Vl
D]l Signatures: A-QB. ||FU”C“U”3 v =
@ :: Wiiithout the music; airs indicated by title. |Functi0ns "l
@ :E Carals, French. |Functi0ns vl
@ :E Chaphooks, French. |FU”C“U”3 "l
E E: Cleveland Public Library. b Preservation Office. |FU”C“U“5 "l
E E: Grande hible renouvellée, ou, Moéls nouveaus. |FU”C“U“5 "l
Eljl Grande bible de noéls tant vieux gue nouveausx, ||FU”C“U”3 v|
740 | La grande hible de noels. |!FU”C“U”3 v| 2
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Constant Data

Constant data records contain information that is common to
many items such as location (field 852), local notes (5xx)
and/or system control numbers (035)

Create constant data using workforms or derive constant

data record from existing bibliographic record

= CD may be applied across formats

Constant data stored online and shared by institution

= Set “My status” to distinguish individual records




Constant data options

Apply constant data options
« Set default

« Set at record level
» choose from list

= choose by name

Derive new CD records

Save new CD records - add My Status




T o create Constant Data

Create options,
» select Constant Data
Select display option
» MARC Text Area / workform format

Click create
« Add fixed field, variable fields

Save constant data
= Prompted for CD Name and My Status
- Make this your Default Constant Data?




Derive new Constant Data Record ®ocLc

Con

Cataloging Hand Press Book General ®ocic

Search | | I stow
T IYULY [Browse Options [ [Create Options [ Show Options “]

-~
ocLC 167229362 0
Books v | RecStat c Entered 19940106 Replaced 20071100212815.3
Type E| ELul |:| Srce |E| OCLC Connexion [ 39:57 ] Home | Help | Diacritics | Contact | Logoff
BLv £| Form |:| Conf |E| =) Cataloging =» Authorities < Express -, Hand Press Book |~ “ulic]l ®ocic
gt | wew || search | QD | GECTD | @D
Desc Iis l:l Fest |E| = =
* Hand Press Book | v [|LaL00V 0T 24| Create Options K| Show Options v
040 EQOC fc EQO
-1 1T 1 Py
035 UkOxL)10906687 . . =
ESEI i ) Edit |Ed|t|ng Constant Data Record v| Action |Act|0n v| Wiey |MARC Text Area V|
033] | (CStRLINIGBOC1 0908E657-E
1090 L1 | &b Hand Press Book Constant Data Workform I:I
D49
28] L] ocLe Entered 20080502
245 |04 || The Adventures of Bamfylde Moor Carew, : b for more th
= Type ELwl Srce Audn Ctrl Lang eni
260|] | | Edinburgh: $b Printed for the booksellers in town and coul :I IEI ] |:| - :I
300][ [ ]2ap #0100, $olong 127 BLvl IEI Form :I Conf IEI Biog |:| MRec :I Ctry stk
soa|[ | |0 onte Cont Geub | | LitE [o] Indsx o]
S00|] | | Anabridgement and adaptation of a work variously attribu Desc s Fest IEI DtSt IEI Dates 18
Carew himself
300 "(Price one penny.)'—t.p. el ]
ET? (& B lde M $d 16931738 7035 (CSMRLIN)GBOC
— =? arew, Bampfylde Moore, — ) +049 OCLC
[650]] 0§ Romanies $2 Great Britain =260 Edinburgh: $b Printed for the hooksellers in town and country., $c [Between ca. 1810 and 18307]
(630 :i Chaphooks, Scottish $x Specimens. »300 24p.: B 1l e lang 12°
700|[1] | Price, Thomas, $c of Poole. =500 . ontp.
700||1] | Goadby, Robert, fd 1721-1778 =300  An abridgement and adaptation of a wark variously atfributed to Thomas Price, Robert and Mrs. Goadby and Carew himself
700||1] | Gosdby, Robert, $c Mrs. =500 "{Price one penny.)"—t.p.
852|] | || Oxford University $b Bodleian Library $n enk =B00 10 Carew, Bampfylde Moore, $d 1693-1758.
[ 11 »B50 0 Romanies $z Great Britain.
&) »B50 0 Chapbooks, Scottish $x Specimens.
»700 1 Price, Thomas, $c of Poole.
»700 1 Goadhby, Robert, $d 1721-1778.
»700 1 Goadby, Robert, $& Mrs.
=852  Ouxford University $b Bodleian Library $n enk
=
=
=
Create 006 hd .

@ Load time is 781 milisec [ Record Rendered ] # Internet



Add Name and Save CD Record

OCLC Connexion [ 38:30 ] Home | Help | Diacritics | Contact | Logoff

«» Cataloging =» Authorities  <p Express - Hand Press Book | = c-il-pl Bocic

searcn | EEED | GCCTD | @D
LTI Y T3 Browss Options [ [Create Options [)(Show Options |9

Constant Data name |500tti$h | Required

You are about to add this record to the Constant Data database
O Make this your default Constant Data record 7

My Status ||'<"ﬂk |
Select ¥es to continue or No to cancel adding the record

Hand Press Book Constant Data Workform I:l

Books v| Entered 20080602
Type EL Lang
Ctry =tk

BLwI |£| Form
[ ]

]
i
o
[ ]

cont | |
w
[UkOxL)

[CSRLINIGBOC

QL

Edinburgh: $h |BLANK| $c [BLARNK|
g, Bh; Bo |BLANK]

0 %z Great Britain.
0 Chapbooks, Scottish $x Specimens.
Oxford University Bb Bodleian Library $n enk

@ Load time is 1578 milisec [ Record Rendered ] & Internet




Jio use Constant Data

Display Workform

Under Edit,

= Apply default Constant Data
= <Ctl> <Shift> C

OR...




Create new record & apply CD

[ 39:48 ] e | Help | Diacritics | Contact | Logoff

=) Express - Hand Press Book General ®ocic

[ search ) | create || QML
Search Options v v * Single Record |~ | |E[ LR v

Create OCLC Connexion [ 39:43] Home | Help | Diacritics | Contact | Logoff
Record <) Cataloging | <» Authorities ||& Express [SETUNECSITTS & General | @ocic
" Search 1] | cewe | QTR
Create a new record in format v 4 v vl
A
Use the |{E ~ | warkform Edit | Editing Record v Action View | MARC Template ~| T
[ Apply defaul: constant data Harggg:;gcget;;rdName I MI:I
G Bp
Elnce| Changes. Entered 20080502 Replaced 20080602135210.459
Do o e Rt | w2 dun, | | ol ] tea 1]
Display Recard :I Conf Biog |:| MRec :I Ctry
ey [] e [ w & w g
besc | 1] s il Fest |0 ptst || Dates nnl ]
E T OCL $h $c OCL |Functi0ns v|
ﬁ ] |Functi0ns v|
ﬁ Tz th Th |Functi0ns v|
ﬁ TT Th |Functi0ns v|
E ] Th |Functi0ns v|
E ] QoCcLC |Functi0ns v|
ﬁ Tz |Functi0ns v|
E TT th Th $c |Functi0ns v|
E TT |Functi0ns v|
zs0|l || |Functi0ns v| |
[ Th $c |Functi0ns v|
Th % |Functi0ns V|
@ B | Functions M |
|Functi0ns v|
|Functi0ns v|
Bl T |Functi0ns v|
ﬁ T: |Functi0ns v| J

@ Load time is 5922 millisec [ Record Rendered ] # Internet



Workform with default CD applied

OCLC Connexion

|~ Cataloging

Search

[ 39:52 1]

=» Authorities

<) Express

€IS T T

-) Hand Press Book

<» General

Boce

®ocLc

Home | Help | Diacritics | Contact | Logoff

Search Opti &4 [Browse Options i Create Options __[E[Show Options ~|

Hand Press Book Workform: Books

MARC Help

THEWY

v| RecStat n

ELvI

Form

Cont

Il

]
]

Entered 20080602
Srce

Conf

GPub

Fest

Replaced 20080502135841,174

Ctrl
MRec
Indx

Dates

]
|

o]

[ L[]

OCL $c OCL

| Functions

| Functions

(UkOxU)

|Functions

(CERLINIGBOC

| Functions

| Functions

|Functions

| Functions

| Functions

|Functions

| Functions

| Functions

|Functions

Edinburgh: $h %c

| Functions

| Functions

p. Eh; fc

| Functions

| Functions

| Functions

| Functions

| Functions

& Internet




Jio use Constant Data

Select Constant Data:

= Separate window with list of CD

= Choose what part of CD to apply

= Whole record, variable only, fixed field only

= Choose CD by name

Bib record with CD is redisplayed




Derive New Master Record

Display existing record
From Edit menu, select

¢ Derive neW maSter reCO rd ’ 0OCLC Connexion [ 39:41] Home | Help | Diacritics | Contact | Logoff
<) Cataloging <» Authorities <) Express - Hand Press Book | = 7001 ®ocLe
- . YW N Browse BN create BN Show |
Transfer fixed-field values? BT YTk orowsc options 9 Create Options [ Show Options [

n Search Results Record 14 of 14
YES or NO et [Ediing Rosard acton iew ARG Tomplaie 7

Editing Record
Apply CO By Mame fixed field values o new record? [ No B cancel ]

Apply CD From List

WO rkfo rm d isp I ayS With arézsgeljg;a:;tggg harles Xll, King of Sweden / ’—‘

Derive Mew Constant Data Record

Replaced 20071112081027.1

fields transferred ] T o

Reformat Record Srce
Unedit Record

|
Walidate Record :|
tomt T |
Desc

40 WA fooYUS Functions

033 (Cty)2809925 Functions

3 | {CStRLIM)CTYC2809825-E |Functions
4 | Functions

engfre

=]

Eoow— | Functions

Th [Functions

ocLC | Functions

“oltaire, $d 1694-1778. |Functic|n5
Histoire de Charles XIl. | English. $f 1740 |Functic|n5
The history of Charles x|, King of Sweden / $c by Mr. de Yoltaire ; translated fram the French. |Functi0ns
The seventh edition. $b ‘With a complete index |Functlons
London : b Printed far C. Davis, $c 1740 |Functlons
| | |xii, 325, [25] p. ; e 17 em |Functions
: Sowerby $c 259, |Functions
- & Internet

I

L=




Complete Master Record

Edit record to match item
in hand

0CLC Connexion [ 39:46 ] Home | Help | Diacritics | Contact | Logoff

From Ed it menu Select’ =) Cataloging |<) Authorities | <) Express S FTICRECCNNTS (<) General B®occ
Sowen | | I show )

BT TR [ Browse Options i Create Options ||| Show Options v

Edit |Ed\ting Record V| Acton Wiy |MARC Template V|

‘Reformat Record’ to
remove u nwanted Hand Press Book Workform: The history of Charles Xll, King l:l

MEWY Print Recard
- Save Record
bl k field Rec Stat Entered 200300 Replaced 20080602160524.239
Spaces, plank Tields — . o

Conf o] i [b] MRec

From Action menu, select b - b _—

OCL $h $c OCL |Functiuns

‘Add Reco I'd ’ [090] [ s | Functions

OCLC | FLnCtions
Voltaire, d 1534-1778. |Functions

ReCO rd re_d isp I ayS With 1240} Histoire de Charles XII. $I English. f 1740 |Funct|mns

. |249] The history of Charles XIl, King of Sweden / $c by Mr. de Valtaire ; translated from the French. |FUﬂEtiDnS
OC LC access I On n u m be r ﬂ | || The seventh edition. % With a complete index. |Functiuns
H London : $b Printed for C. Davis, $c 1740, |Functiuns

. 1200 xi, 325, (23] p. ; Bc 17 cm |Functiuns

From Action menu, select 510 3] |[sowerby 82 258 [Fanctions
M . ’ S L] Translation of: Histoire de Charles XII. |Functiuns
EXpO rt reco rd In MARC 1=99) Index: [22] p. atend. |Functians
Charles Bb Xl $c King of Sweden, $d 1682-1718. |FunctiDns

to send record to file for :i Chapooks [Fuceons

| Functions

later download |  Fuctions

| | Functions
@ Load time is 3296 milisec [ Record Rendered ] # Internet




Record Export

Export to a file
= Create a temporary file for later download
= Create files by symbol or by authorization
= Files retained for 30 days
= Under General tab, select ‘Download Export Files’

= Separate section for Hand Press Book records




Downlead Export Files

OCLC Connexion [ 39:44 ] Home | Help | Diacritics | Contact | Logoff

=) Cataloging iti =) Express =) Hand Press Book & (ef.011-07 ]

SNOW HIaaen HIes b
ou rmay not mix
different file formats
when you selact
rmore than one file to

Downloaded 53 erperEad
05/26/2008,12:00
Quick Tip
Cnly files that have
o e B
downloaded may be

hidden.

Downloaded

100044501 05/26/2008,00:13 11123
100047224 05/21/2008,14:37 2217
100269001 05/06/2008,04:14 437
100208545 04/24/2008,16:25 808

100237429 05/23/2008,15:41 1178 05/23/2008,15:41
100237429 05/23/2008,15:34 1178 05/23/2008,15:35

i
Hand Press Book B ographic Records

Select Authorization Created Format Bytes Downloaded

v 100044501 06/02/2008,16:22 MARC A Not Downloaded
| 12410/2007,07:38 MARC :5s8 Mot Downloaded

| 100044501 05/30/2008,10:54 MARC 3286 05/30/2008,10:56

(Downioad 3 Resct J e )

0 Inkternet




Save Flle

= Option to save records in process or completed to Online Save File
= New records -- Save for 28 days
= Existing records - Save for 14 days

- Set ‘My Status’ to make retrieval easier

= With subset of saved records,
= Export batch of records

= Create a file for spine labels




Save File

OCLC Connexion [ 39:52 ] Home | Help | Diacritics | Contact | Logoff
- Express Hand Press Book General @ocic
Searcn | \ | GETE
“ Save File I [Browse Options  |&g [Create Options |eg] [Show Options ~|
Search

Save File

Yol can search for all of your Save File records by not specifying amy criteria.

Search for | | in [My Status ~| OCLC Connexion [ 39:55] Home | Help | Diacritics | Contact | Logoff
[AnD ] | | in [Record Number | < Cataloging <) Authorities <) Express [SIFTTIHE SIS < General ®ocie

N e — Soarch | [ crome W1 show )
[AMD %] [Action Status  +|| ~]

[aMD v| [Saurce Staws ]| v bdl |Browse Options  [Rdli| Create Options [Rg|l| Show Options vl

[0 Master Record Locked
[ Retain Search 4 records found searching for (sm: {"OCL"}) and ms: {"kmk"} in Hand Press Book Save File

Cscarch
View Record View List |ActiDnISnn A

Search Results

O 1. Lastoria del'anno 1742, Divisa In quattro librl, Ch'espone I'Elezione dell'lmperatore Carlo 7, ...
Contributor Fitteri, Francesco. Save File Number 1 Modified OCL, 200280530 Expires In 11 Days
(Workflow Status In-process) (Source Status OCLC)

N Ote eX p i rat i 0 n d ate (Action Status Add: _ Export: _ Label: _ Validate: _ Replace: _)

(My Status kmk)

|

b2

De' morki cutanei : giusto le loro classi, generi e specie { dottrina del Signor Gioseffo Jacopo Flenck ...
Creator Plenck, Joseph Jacoh, Ritter van, 1738-1807. Save File Number 2 Modified OCL, 20020530 Expires In 11 Days
orkflow Status In-review) (Source Status OCLC)

e b 0 e i o=t (Actio us Add: _ Export _ Label _ Validate: _ Replace: _)

[My Status kmk)

3. The American gardener, Or, A tred
managing of hot-beds and green-houses; and o
fruits and flowers / By William Cobbett ...

Creator Cobhett, William 1763-1835. Save File Number 3 Modified OCL, 200805
(Workflow Status In-process) (Source Status Derived)

[(Action Status Add: _ Export: _ Label: _ Validate: _ Replace: _)

(My Status kmk)

the situation, scil, fencing and laying-out of gardens; on the making and
ropagation and cultvation of the several sorts of vegetables, herbs,

xpires In 25 Days

S

Disputatio Physica Experimentalis exhibens Aliguot Naturae Phasnomena, Quae Per Attractionerm ulgo Fieri
Dicuntur /... Publico eruditorum Examini Submittent d. 18, Decembr, MDCCNY, Praeses Andreas Oftomar Goelicke, M. D,

Edit and re-save to I
. . Et Respondens Georgius Henrlcus Kormmann. - )
extend expiration date e e e T T

(Action Status Add: _ Export: _ Label: _ Validate: _ Replace: _)
(My Status kmk)

Fress <ALT><Y> t0 showhide record viewing buttons

View Record |1 View List 1

@ Laad time is 2544 milisec [ Master Frame Set ] ® Internst




Documentation




Quick Tips

Avallable throughout Connexion
Search, Browse, Create, Show

A sentence or two of information or instruction
on searching, browsing, creating records or
showing data.

Automatically

» Use Preferences to hide them




Online Help

In-depth Help In separate window

Questions/comments/ suggestions

= email to Support@oclc.org

+ All system documentation on web
« MARC help to Bib Formats & Standards, 3" ed.



mailto:Support@oclc.org

Connexion browser tutoerials

Tutorials review the features of OCLC Connexion

Start with the Overview, then select topics in
order or view topics in any order.

http://www.oclc.org/support/training/connexion
/browser/tutorial/



http://www.oclc.org/support/training/connexion/browser/tutorial/
http://www.oclc.org/support/training/connexion/browser/tutorial/

Questions

&
DIScusSsIon




For more infermation...

Kathy Kie
011-614-761-5183

Kiek@oclc.org

For technical assistance:
OCLC Customer Support
800-848-5800

support@oclc.orq



mailto:Kiek@oclc.org
mailto:support@oclc.org

Thank You
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